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Shinfield Parish Council

Clerk:  Mrs J Barnes, Shinfield Parish Hall, School Green, Shinfield, Berkshire RG2 9EH .  

( (0118) 988 8220  

                        ( shinfieldparish@btopenworld.com

Application for a Grant

All grant applications must be made using this form, attaching the requested supporting information.

Grant Criteria
The Parish Council seeks to maintain a balanced provision of grants with the principles of best value being applied in considering all applications.  

1. Grants to organisations or charities serving the community as a whole will take priority.

2. The purpose of the grant should be in the interests of, and bring direct benefit to, the parish or its inhabitants.

3. The grant may be a contribution to the funds of a charitable body for the furtherance of its work in the local community.

4. Grants are not awarded retrospectively.

5. All completed forms should be received by 30 April in the current year.

Name of Organisation:

___________________________________________________________

Your Name
:


___________________________________________________________

Position In Organisation:
_________________________________________________________________

Address Of Organisation:
_________________________________________________________________

_________________________________________________________________________________________

_______________________________________________ Post Code _______________________________

Telephone Number:
Day:
_________________
  Evening: 
__________________
Amount of grant sought for the next financial year.

£​​​​​​​​​​​​​​​​​​​​​​​​_____________
PLEASE ENSURE THE REQUIRED SUPPORTING INFORMATION IS ATTACHED TO THE COMPLETED ‘APPLICATION FOR A GRANT’.

[SEE ENCLOSED NOTES ON SUPPORTING INFORMATION ]

Shinfield Parish Council Conditions of Grant
1. All organisations applying to Shinfield Parish Council for grant aid must comply with the Parish Council’s general criteria for grant aid overleaf and complete the Declaration below.

2. All organisations receiving a grant will be required to acknowledge, directly to Shinfield Parish Council, receipt of the grant and organisations must confirm their acceptance of all conditions attached to the grant. A copy of the bank statement showing receipt of the grant should be made available on request.

3. Organisations are requested to acknowledge grant aid from Shinfield Parish Council in their publicity and promotional activities.

4. When available, the most recent copies of the following documents must be submitted with the application form.

Audited Accounts

Annual Report


Balance Sheet
 

5.  All organisations in their first year of application should, when available, attach a copy of the organisation’s constitution.  Any 

     organisation submitting a subsequent application should only submit a constitution if there have been any changes and such 

     changes should be clearly marked.

6.  Shinfield Parish Council reserves the right to monitor the way in which grants have been/are being spent and to recover the grant

     if the organisation ceases to operate, or if the grant is not used for the purpose(s) specified in the original application.

__________________________________________________________________________________________________________

DECLARATION
I apply for grant aid on behalf of………………………………………………., and I declare that:-

I have noted the conditions under which grants are made, and confirm that, if successful, organisation that I represent will abide by them.

I undertake on behalf of the organisation, that any grant made by Shinfield Parish Council, or such part of it as Shinfield Parish Council may determine, will be repaid if:-


(a) 
The organisation is found to be in breach of the conditions applied to the grant.


(b)
The grant ceases to be used for the purpose(s) for which it was given.

Signed: _______________________________________________
Date:  ____________________________

Name):______________________________________
Position  ________________________________

(please print) 
















Organisation_____________________________

Completed applications, together with SUPPORTING INFORMATION, should be returned to:-

The Clerk to the Council at the address overleaf.
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Shinfield Parish Council

SUPPORTING INFORMATION REQUIREMENT
Please provide as much as possible of the following supporting information and attach to the Application for a Grant form.

1.
Purpose of Grant


(a)
How much money is being sought from the Council.

(b)
Specify how the grant will be used.

(c)
How will this benefit Shinfield Parish inhabitants.
2. 
Your Organisation

(a)
A brief history.

(b)
Number of staff (indicate paid and/or volunteer).

(c)
Type of organisation (E.g. Self Help, Registered Charity, Registered Company, or other)
(d)
Main aims & objectives.

(e)
Geographical area covered.

3.
Activities and Events

(a)
Activities/events planned for the current financial year.

(b)
Activities/events planned for the next financial year.

(c)
Community needs these plans are designed to meet.

4.
Disabled Provision

(a)
Description of the provision your organisation makes now.

(b)
Plans you have for the future.

5.
Financial Statement


(a)
Breakdown of how the grant will be spent.

(b)
A copy of your latest audited statement of accounts, balance sheet and/or annual report with this 
 
   completed application form. 

(c)
Your estimated revenue expenditure and income for the current year and the next financial year  
             - details of both on-going and future activities/events.

(d)
Details of any reserve funds held by your organisation indicating the amount and the purpose for 
  which they are to be used.

(e)
Details of estimated income for the forthcoming year, eg.

Subscriptions:

Fund-Raising

Donations

Charges

Other Grants

Other Sources
(Please specify
(f)
Details of all other applications if you have applied, or will be applying, to other 
 

   organisations/charities for financial assistance, or otherwise, for the next financial year. Details 
   of  the amounts being sought and the outcome should be reported.

5.
Other Information

(a)
Any other information you feel may be helpful to your application.

PREVIOUS SHINFIELD PARISH COUNCIL GRANT ASSISTANCE:

For organisations in receipt of a Shinfield Parish Council grant in previous years, please also answer the following.

6.
Details of dates and amounts received over the last three financial years.

7.
Specify any other form of assistance with names of organisations making provision e.g. subsidy on 
premises, etc.

8. 
Briefly summarise how you have spent previous grants..  

9.
Did you publicise the Parish Council’s support?  If so, how?

10.
Describe any major change in your current activities and events programme since the grant was awarded.

